Example of a Consent Form, NB this is NOT a template	Comment by Author: THIS DOCUMENT MUST BE TAILORED TO YOUR RESEARCH STUDY. Please read these comments carefully. These comments should be deleted in your final version.

Please note: A Consent Form is STILL NEEDED even if you are doing informal or verbal consent. The reason for this is that the Consent Form will be the script that you read to potential participants in order for them to verbally agree to each point. Therefore please design and supply the Consent Form with your application even if you are using verbal consent. (Your application will be sent back to you if you do not do this correctly.)

If you have multiple participant groups and/or different research activities, you may need to draft separate Consent Forms for each group and/or activity. Please label your documentation very clearly, using the nomenclature provided, according to your participant groups and/or different research activities.

Consider your audience when preparing the consent form.
Use everyday language appropriate to the level of the participants. If not being delivered in English, your final consent form must be translated into the appropriate language for data collection.  



Title of project	Comment by Author: This must be added, because participants need to know that they are consenting to THIS project, not just any project. This must be the project title given on the application form

Name of researcher


I, ……………………………………….., agree to participate in this research project. 	Comment by Author: The participant writes their name here. If you are seeking consent for PARENTS/GUARDIANS for their CHILD’S participation, this can be modified to say >> I, ….. agree that my child ….. {insert child’s name} can participate in this research project.


I agree to the following:

(Please circle the relevant options below)	Comment by Author: All of these things are things that the participant can agree to (YES) or not agree to (NO). Their decision must be respected at all times. Some of these options might not be relevant to your own specific project, so delete if not applicable. Alternatively, you might want to add other things, such as permission to use art work, take photos, video record, etc.



	The research study was explained to me. I understand what this study is about. 


	      YES	NO

	I understand that I can volunteer to take part in the study


	      YES	NO

	I agree that the interview/focus group/other activity may be audio recorded	Comment by Author: Please delete the items that are not needed here	Comment by Author: or video recorded or photographed – as relevant to your study

If the participant says no, you can offer to write notes instead of audio recording.


	     YES 	NO

	I agree that direct quotations from my interview/focus group/other activity may be used by the researcher in their research report/ manuscript/book chapter 	Comment by Author: specify	Comment by Author: specify

	      YES	NO

	I agree that my participation will remain anonymous (my name or other identifying data will not be used by the researcher in their research report/manuscript/book chapter)	Comment by Author: specify
OR
I acknowledge that my participation in this focus group during data collection cannot be anonymous or confidential, but that anonymity and confidentiality can be guaranteed when the researcher is reporting the data.	Comment by Author: Only include this statement about anonymity if you are doing focus group discussions. Otherwise use the statement about anonymity above.

	      YES	NO

	I agree that other researchers may use the information I provide in my interview/focus group/other activity (depending on their own ethics clearance being obtained) but my name and any personal information will not be used or passed on	Comment by Author: Specify
Please note, inclusion of this element on the form is consistent with 9.2 on the application form (data stored for secondary analysis) 

	      YES	NO



…………………………………… (signature)	Comment by Author: This is the name and signature of the participant, not the researcher’s name and signature.
Please note, a ‘witness’ is not correct and should not be used
…………………………………… (name of participant)
…………………………………… (date)


…………………………………… (signature)	Comment by Author: This is optional, and would be where the researcher signs, not the participant, to confirm that the participant has agreed to participate.

Witnesses are not required. Asking a witness to sign may breach confidentiality and anonymity and may violate POPIA.
…………………………………… (name of researcher/person seeking consent)
…………………………………… (date)
