INTRODUCTION TO CONFERENCES




Data Access:

Data Bundles: Cell C; MTN;Telkom and

Vodacom offer students 10GB per month
daytime and 30GB nighttime data

VPN: Students need to install and use the
Wits DataBundle VPN to visit links approved
by Wits. Turn off VPN when on the Wits

network

Zero-rated Sites: Switch off VPN to use
these sites (with the 4 MNOs)

Ulwazi: Access Ulwazi via VPN since certain
aspects consume data

BBB: Currently the audio aspect of BBB
consumes some data and with VPN
switched on the audio in BBB will not work
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GETTING STARTED WITH
WEB CONFERENCING

" Why Web conferencing?
" Web conferencing tools
= Navigation

= Facilitation (BigBlueButton)

ulwazi




synchronous lectures

onhe-on-one consultations with

Why Web Conferencing? students

student group meetings
sharing of presentation slides

applications and online resources
demonstrations

ulwazi




WEB

CONFERENCING
TOOLS




MS Teams

Located in the Rich Content Editor (RCE)

You can set up a Teams meeting via the
following items in the Course menu:

* Announcements
e Assignments

* Discussions

* Pages

*  Quizzes

ulwazi
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Microsoft Teams Meetings [z]

Welcome to Microsoft Teams meetings

Bring educators and students together with online meetings in Teams.

Sign in to Microsoft Teams using your school account to get started.

() ¢ [T



C @ https://ulwazi.wits.ac.za/courses/19954/discussion_topics/new?is_announcement=true QA % 0O ': » = ﬂ

i*: Apps

Microsoft Teams Meetings X
' * Microsoft Teams [
. " o

Create Teams meetings for your course.

Get started on Teams by creating a meeting you can share with people in your
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Meeting created

Microsoft Teams meeting

Join on your computer or mobile app
Click here to join the meeting

Learn More | Meeting options
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Click Copy to copy the
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Setting up a BigBlueButton
Conference in Ulwazi

* BBB is only compatible with Google Chrome and
Firefox web browsers

* The recommended number of participants in a BBB
session is 100 (more than this may affect the audio

quality)

* The recommended duration for a BBB session is 90
minutes

* Allow 24 hours for the recording to appear in the
Conferences tool

* For technical queries contact: ulwazihelp@wits.ac.za

ulwazi
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New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 40  minutes
Options [C] Enable recording for this conference
[[J No time limit (for long-running conferences)

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members




New conference

BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 40  minutes
Options [C] Enable recording for this conference
[[J No time limit (for long-running conferences)

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members

You can change the name
of the conference here



New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

BigBlueButton is the only
Ty || HiBetitin conference option available
in the Conferences tool

Duration 40  minutes
Options [C] Enable recording for this conference
[[J No time limit (for long-running conferences)

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members



New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton
_ You can adjust the duration
Duration 60  minutes
of the BBB conference here
Options [C] Enable recording for this conference

[C] No time limit (for long-running conferences)

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members



New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton 3

_ _ You can adjust the duration
Duration 60  minutes
of the BBB conference here
Options [C] Enable recording for this conference

Please note:
Even if the

DRCRTRHED conference runs
over time, it will
only come to an end
after the last
participant leaves.

[C] No time limit (for long-running conferences)

Members

Invite All Course Members

[C] Remove All Course Observer Members




Click here to enable
recording

New conference
Name BBB with Technologies for Teaching (T4T) - 2021 conference
Type BigBlueButton

Duration 60 | minutes
- Options E Enable recording for this conference
[C] No time limit (for long-running conferences)

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members




Click here to enable
recording

Please note:

If you do not enable
recording, you will
be unable to record
the BBB session

New conference
Name BBB with Technologies for Teaching (T4T) - 2021 conference
Type BigBlueButton

Duration 60 | minutes
- Options E Enable recording for this conference
[C] No time limit (for long-running conferences)

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members




New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration minutes

Options E Enable recording for this conference

CIle hel‘e fOr' |Ong' ‘ E No time limit (for long-running conferences)
running conferences

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members



New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

. e _ When you select No time
limit you will notice that the

Options E Enable recording for this conference

CIle hel‘e fOr' |Ong' ‘ E No time limit (for long-running conferences)
running conferences

Description

duration disappears

Members

Invite All Course Members

[C] Remove All Course Observer Members



New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 40  minutes
Options E Enable recording for this conference
[[J No time limit (for long-running conferences)

Description

Members

Invite All Course Members

[C] Remove All Course Observer Members




You can add a
description for your
BBB conference here

New conference
Name BBB with Technologies for Teaching (T4T) - 2021 conference
Type BigBlueButton

Duration 60  minutes

Options E Enable recording for this conference

[C] No time limit (for long-running conferences)

Members

Invite All Course Members

[C] Remove All Course Observer Members




New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 60 | minutes

Options E Enable recording for this conference

[C] No time limit (for long-running conferences)

You can add a

description for your
i 4 This session aims to get you started with

BBB conference here facilitating online classes in BigBlueButton

Members

Invite All Course Members

[C] Remove All Course Observer Members




New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 60  minutes

Options @ Enable recording for this conference
[C] No time limit (for long-running conferences)

Description

This session aims to get you started with
facilitating online classes in BigBlueButton

This is where

you select your

Part|CI Pants Invite All Course Members

[C] Remove All Course Observer Members




New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 60  minutes

Options E Enable recording for this conference
[[J No time limit (for long-running conferences)

Description

This session aims to get you started with
facilitating online classes in BigBlueButton

Check this box to Members

inVite eve r)’O ne Invite All Course Members
on your course e Observer Members




Uncheck this box
to invite specific
course members

New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 60  minutes

Options E Enable recording for this conference

[C] No time limit (for long-running conferences)

Description

This session aims to get you started with
facilitating online classes in BigBlueButton

Members

O Invite All Course Members

ourse Observer Members

[C] Giovanelli, Adriano
[C] Malgas, Antoinette
[] Monareng, Balitiye
[CJ Pachagadu, Shane
[J Petlele, Neo

[] Senne, Nkaba




New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration | 40  minutes
Options E Enable recording for this conference
[[J No time limit (for long-running conferences)
Description

This session aims to get you started with
facilitating online classes in BigBlueButton

Members

Invite All Course Members

ourse Observer Members




New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type | BigBlueButton
Duration 60  minutes
Options @ Enable recording for this conference
[[J No time limit (for long-running conferences)
Description

This session aims to get you started with
facilitating online classes in BigBlueButton

Members

Check this box to

remove course

observers

Cancel Update




New conference

Name BBB with Technologies for Teaching (T4T) - 2021 conference

Type BigBlueButton

Duration 60  minutes

Options E Enable recording for this conference

[C] No time limit (for long-running conferences)
Description

This session aims to get you started with
facilitating online classes in BigBlueButton

Members

Invite All Course Members

[C] Remove All Course Observer Members

Click Update to send
out the invites



Admin

%)

Dashboard

e

Courses

History

(G

Commons

— CLTD - BBB with Technologies for Teaching (T4T) - 2021 > Conferences

Home

Announcements &

Assighments
Discussions
Grades
People
Pages
Files
Syllabus
Qutcomes
Rubrics
Quizzes
Modules
| Conferences
Collaborations
Chat
Attendance
Office 365
Google Drive
Studio
Attendance
MEETS

Settings

@

+ Conference

+ New conferences

BBB with Technologies for Teaching (T4T) - 2021 conference

» Concluded conferences

There are no concluded conferences

Start

& v



Account

Admin
(%
Dashboard

Courses

History

(C

Commons

Home
Announcements
Assignments
Discussions
Grades
People
Pages

Files
Syllabus
Qutcomes
Rubrics
Quizzes

Modules

| Conferences

Collaborations
Chat
Attendance
Office 365
Google Drive
Studio
Attendance
MEETS

Settings

CLTD - BBB with Technologies for Teaching (T4T) - 2021 > Conferences

+ Conference

+ New conferences

BBB with Technologies for Teaching (T4T) - 2021 conference

» Concluded conferences

Your new BBB conference will appear

here under New Conferences

There are no concluded conferences

Start

% v



1"

Account

Admin

(i3

Dashboard

Courses

History

(C

Commons

— CLTD - BBB with Technologies for Teaching (T4T) - 2021 > Conferences

Home

Announcements &

Assignments
Discussions
Grades
People
Pages
Files
Syllabus
Qutcomes
Rubrics
Quizzes
Modules

| Conferences
Collaborations
Chat
Attendance
Office 365
Google Drive
Studio
Attendance
MEETS

Settings

&

+ Conference

+ New conferences

BBB with Technologies for Teaching (T4T) - 2021 conference

» Concluded conferences

Click here to launch the

BBB Conference

There are no concluded conferences



How would you like to join the audio?

§d

Microphone Listen only




ike to join the audio?

Click here to join the audio
with your microphone

Microphone Listen only



How would you like tgigigthe

Click here to listen only

Microphone Listen only




How would you like

Click here to listen only

Microphone Listen only Please note:

This option will disable
your microphone for the
duration of the session




ike to join the audio?

Always select microphone

Microphone Listen only



BigBlueButton

BBB with Technologies for Teachin...
CLTD - BBB with Technologies...

M

=

To participate in today’s
BigBlueButton conference

Click on the following link to enroll in the
course, ‘BBB with Technologies for Teaching
(T4T)’:
https://ulwazi.wits.ac.za/enroll/EKLX]P

Raise your hand to indicate that you have
enrolled in the course so that we can invite
you to the conference

The facilitator will create the conference and
invite you to join. Refresh your screen in
Ulwazi and go to the conferences tool to join
the BigBlueButton conference I )
UviwaZzi



https://ulwazi.wits.ac.za/enroll/EKLXJP

BBB INTERFACE

MESSAGES < Public Chat :

2 How to use BigBlueButton testing and screenshots O 02:45
O .
i PEledE 0 Balitiye Monareng

Welcome to How to use BigBlueButton testing

NOTE
OIES and screenshots!

i‘ Shared Notes < s
r Online session

USERS (2 =
@) & For help on using BigBlueButton see these
= (short) tutorial videos.
@ Balitiye Monare... (You)
(0} :
To join the voice bridge for this meeting click the Welcome To B|gBlueBUtt0n
@ Sharon Coetzer headset icon in the upper-left (please use a BigBlueButton is an open source web conferencing system designed for online learning

headset to avoid causing noise for others)

This session may be recorded.

CHAT WEBCAMS AUDIO EMOJIS
. < < % Send public and private Hold visual meetings. Communicate using high Express yourself.
This server is running BigBlueButton.

messages. quality audio

BREAKOUT ROOMS POLLING SCREEN SHARING
Group users into Poll your users anytime. Share your screen.
breakout rooms for team

collaboration

MULTI-USER WHITEBOARL

Draw together.

For more information visit bigbluebutton.org —

{ Slidel v > O ww @ < =L




MESSAGES Public Chat :
A PR : 2 How to use BigBlueButton (® Start recording

( ) - o
>y PublicChat g Balitiye Monareng

Welcome to How to use BigBlueButton!

N Online session
]/ Shared Notes

For help on using BigBlueButton see these

USERS (2
& @ (short) tutorial videos.

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

headset icon in the upper-left (please use a

@@ Balitiys Monare,.. (fou) To join the voice bridge for this meeting click the
@ Sharon Coetzer headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

Presentation screen (with
share screen, whiteboard
BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

collaboration.

and recording
functionalities)

For more information visit bigbluebutton.org —

Slidel v >




MESSAGES < Public Chat

2 How to use BigBlueButton @ Start recording

O Balitiye Monareng

\/>( Public Chat

Welcome to How to use BigBlueButton!

Online session
Shared Notes
For help on using BigBlueButton see these

USERS (2
@) & (short) tutorial videos.

Balitiye Monare... (You)

Public cha'F, sha.r.ed notes and eButton
user functionalities

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a
Sharon Coetzer headset to avoid causing noise for others)

E—

m designed for online learning

O X

This session may be recorded.

This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

- BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
= =
] Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

collaboration.

NEINI(E

For more information visit bigbluebutton.org —




MODERATOR AND PARTICIPANT ICONS

MESSAGES { Public Chat

Q Public Chat

Welcome to How to use BigBlueButton!

NOTES
Online session
@ Shared Notes
For help on using BigBlueButton see these
USERS (2) Rets P E=Ig

(short) tutorial videos.

The Moderator will have a

square icon and the To join the voice bridge for this meeting click the

headset icon in the upper-left (please use a
headset to avoid causing noise for others)

participants/students will
have circle icons

This session may be recorded.

This server is running BigBlueButton.



GETTING STARTED

Audio and Webcam
Start/Stop Recording
Download participant list
Mute participants

Emojis

Chat (public and private)




AUDIO

(U] R T T T T R T ST DT T R I D R T

headset icon in the upper-left (please use a We |CO me TO Blg Bl ue BUttO n

@@ Sharon Gaetzer headsettoavold cansing nolse for others) BigBlueButton is an open source web conferencing system designed for online learning

This session may be recorded.
This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

- BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
= =
L] Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

collaboration.

For more information visit bigbluebutton.org —

{ Slidel1 v > O 100% @ o

Click on the mic

- to mute and
" unmute audio




WEBCAM

ﬁ'@ Ty mm——m——es To join the voice bridge for this meeting click the .
headset icon in the upper-left (please use a We I CO me TO Blg Bl u e B UttOn

@ Sharon Coetzer headset to avoid causing noise for others) BigBlueButton is an open source web conferencing system designed for online learning
This session may be recorded.

This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.
. BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
= 1

(] Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

NEINI(E

collaboration.

For more information visit bigbluebutton.org —

¢ Slidel v > NPV =2

Click on the
webcam icon to
e switch on/off

' webcam




START/STOP RECORDING

5ES

blic Ch ; .
< Public Chat : 9 How to use BigBlueButton Start recordlng

RAblic Chigt O Balitiye Monareng
Welcome to How to use BigBlueButton!
Online session
Shared Notes
2 & For help on using BigBlueButton see these

(short) tutorial videos.

Balitiye Mopare,.. (You) To join the voice bridge for this meeting click the

headset icon in the upper-left (please use a We lCO me TO Blg BI ue B uttO n

Sharon Coetzer headset to avoid causing noise for others)
) BigBlueButton is an open source web conferencing system designed for online learning
This session may be recorded.

This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

S, BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
==

L] Group users into Poll your users anytime. Share your screen. Draw together.

NIEICE

breakout rooms for team



Start recording

You can select the regard Buttan again later to pause the recording.

-




MESSAGES Public Chat 0 o
R 2 How to use BigBlueButton O o0:08 Record"‘]g time
RuplcChet g Balitiye Monareng
Welcome to How to use BigBlueButton!
NOTES
Online session
Shared Notes

— & For help on using BigBlueButton see these Welcome TO Blg Bl ueButton

(short) tutorial videos.

o BigBlueButton is an open source web conferencing system designed for online learning
Bailtiye Monare,.. ftadl To join the voice bridge for this meeting click the

0
headset icon in the upper-left (please use a
@ Sharon Coetzer headset to avoid causing noise for others)
O

This session may be recorded.

. . o CHAT WEBCAMS AUDIO EMOJIS
This server is running BigBlueButton. _ _ _ )
Send public and private Hold visual meetings. Communicate using high Express yourself.
messages. quality audio.
BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
=1
' Group users into Poll your users anytime. Share your screen. Draw together.
breakout rooms for team /

collaboration.

For more information visit bigbluebutton.org —

Slidel ~ > \ @ — 52




& University of the Witwatersran. X (&) BigBlueButton - How to us @ X -+

c & bbb.wits.ac.za/html5client/join?sessionToken=huzlvwg5wqgefgzma

Click on the red
fo} How to use BigBlueButton O o0:12 dot to Stop
O Balitiye Monareng - recording

MESSAGES < Public Chat :

,/ Public Chat

Welcome to How to use BigBlueButton!
NOTES

Online session
Shared Notes
For help on using BigBlueButton see these
USERS (1
) e (short) tutorial videos.

z o
i © Balitlys Moats. (o) To join the voice bridge for this meeting click the

headset icon in the upper-left (please use a

headset to avoid causing noise for others) We ICO me TO B I g BI ue B Utto n

BigBlueButton is an open source web conferencing system designed for online learning

This session may be recorded.

This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

- BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
= =l
(] Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

collaboration.

NIEISE

For more information visit bigbluebutton.org —

{ Slidel v > G ww G e I




= University of the Witwatersran. X (&) BigBlueButton - Howtous @ X +

C @ bbb.wits.ac.za/html5client/join?sessionToken=huzlvwg5wagefgzma

Pause recording

Are you sure you want to pause the recording? You can resume by selecting the
record button again.

K o




& University of the Witwatersran X @ BigBlueButton - How tous @ X 4 The SeSSion W|”

C' @& bbb.wits.ac.za/html5client/join?sessionToken=huzlvwg5wgefgzma 3 StOP recording

MESSAGES ¢ Public Chat : A ) and the button
: L How to use BigBlueButton .
. will appear as

/_\' .
¥y FublicChat & Balitiye Monareng

Welcome to How to use BigBlueButton!

This sessi Resume
il recording

NOTES

= Online session
1] Shared Notes

For help on using BigBlueButton see these

USERS (1
1 & (short) tutorial videos.

@0 Balitiye Monare. . (You) To join the voice bridge for this meeting click the

headset icon in the upper-left (please use a Welco me TO B | g BI u e B utto n

headset to avoid causing noise for others)

BigBlueButton is an open source web conferencing system designed for online learning
This session may be recorded.

This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

o BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL
= =]
L] Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

NIEIE

collaboration.

For more information visit bigbluebutton.org —




DOWNLOAD PARTICIPANT LIST

(& & bbb.wits.ac.za/html5client/join?sessionToken=znmrikugnewjkkb?7 USIIE * ¢ m h]

Breakout room time remaining: 19:30

MESSAGES Public Chat 3 \
< Q. How to use BigBlueButton (Room - 1)

\:? Public Chat

0 Balitiye Monareng

Welcome to How to use BigBlueButton (Room -

NOTES 1)!

\ Shared Notes

Click on the gear

USERS (2 | icon/manage Welcome To BigBlueButton
@

BigBlueButton is an open source web conferencing system designed for online learning

users icon

Balitiye Monare... (You)

)
To join the voice bridge for this meeting click the
Nkaba Senne headset icon in the upper-left (please use a
o headset to avoid causing noise for others)

CHAT WEBCAMS AUDIO EMO.
Send public and private Hold visual meeltings. Communicate using high Expre

messages quality audio

This session may be recorded.



C &

MESSAGES
(. Public Chat
NOTES

Shared Notes

USERS (2)

& -
B Balitiye Monare... (Yol
(O]

@ Nkaba Senne
®

bbb.wits.ac.za/html5client/join?sessionToken=yviuuei67akk9zit

(=

* Mo D OO Ln0

Public Chat :
< PublicCha . e} How to use BigBlueButton @ Start recording

0 Nkaba Senne

Welcome to How to use BigBlueButton!

Online session

. tton see these
&5 Clear all status icons

Welcome To BigBlueButton

Button is an open source web conferencing system designed for online learning

4 Mute all users

9 Mute all users except

d
s d . ' Select Save users

© sveuservames |} names and a txt file

& Lock viewers ) 0
will download onto
. WEBCAMS AUDIO EMOJIS
i Create breakout rooms B 2 )’OU r com putel’ @ @ @
private Hold visual meetings Communicate using high Express yourself.

@8 write closed captions quality audio.

N & Jle

= BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
= =]
. Group users Into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

collaboration.

For more information visit bigbluebutton.org —

Slidel1 v > - wes @ e

R2
']




MUTE PARTICIPANTS

(& & bbb.wits.ac.za/html5client/join?sessionToken=znmrikugnewijkkb?7 USIIE * ¢ m

Breakout room time remaining: 19:30

MESSAGES Public Chat ;
S & How to use BigBlueButton (Room - 1)

) s
%, PublicChat O Balitiye Monareng

Welcome to How to use BigBlueButton (Room -

NOTES 1)!

I 1 Shared Notes

LR Click on the gear

USERS (2 © m icon/manage

= » users icon
% Balitiye Monare... (You)

To join the voice bridge for this meeting click the
("8 Nkaba Senne headset icon in the upper-left (please use a
headset to avoid causing noise for others)

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learn

Lz

CHAT WEBCAMS AUDIO |
Send public and private Hold visual meetings. Communicate using high |

messages quality audio

This session may be recorded.



® ® = University of the Witwatersrar, X @ BigBlueButton - Howto us @ X -

(& & bbb.wits.ac.za/html5client/join?sessionToken=yviuuei67akk9zit 4 % ﬁ h.

hol How to use BigBlueButton (® Start recording

0 Balitiye Monareng

MESSAGES < Public Chat

Public Chat

Welcome to How to use BigBlueButton!

NOTES
Online session
Shared Notes

USERS (2 0 - I

@ S Clearallstatusicons Welcome To BigBlueButton

-: Balitiye Monare... (Yo £ Woseallsers 5 , Select Mute a" BigBlueButton is an open source web conferencing system designed for online learning
- £ Muteall users except
presenter B | users except
@ Nkaba Senne s J
(0} [£] save user names present

3 Lock viewers wrd

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourseli.

O
O
(i

) create breakout rooms messages quality audio.
&3 Write closed captions
s BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
= =1
L Group users into Poll your users anytime Share your screen Draw together.

breakout rooms for team
collaboration.

For more information visit bigbluebutton.org —

Slidel v ) © wwn @ — 32




C @& bbb.wits.ac.za/html5client/join?sessionToken=yviuuei67akk9zit & w N DO G 3 e

o} How to use BigBlueButton (® Start recording

0 Balitiye Monareng

MESSAGES < Public Chat

%/, Public Chat

Welcome to How to use BigBlueButton!
NOTES All users have been muted
Online session
Shared Notes
For help on using BigBlueButton see these
USERS (2) & e i g .

l'l Orig geo

Welcome To BigBlueButton

Balitiye Monare... (You) A” the TS S click the BigBlueButton is an open source web conferencing system designed for online learning

- mics will appear iy
kaba Senne :
muted except

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself

messages. quality audio

the present’s mic

BREAKOUT ROOMS POLLING @ SCREEN SHARING MULTI-USER WHITEBOARD

Group users into Poll your users anytime Share your screen. Draw together.
breakout rooms for team

collaboration

For more information visit bigbluebutton.org —

Slidel1 v >




EMOJIS

MESSAGES { Private Chat with Sharon Coetzer X o =
= How to use B
Public Chat a Balitiye Monareng 141 ¢ O BalitiyeMonareng & Sharon Coetzer
are you able to hear me talking?

e Sharon Coetzer @ Sharon Coetzer 14271

Yes
NOTES

Shared Notes

@[ LB EINER R BB W elcome To BigBlueButton
users Section and Select Set open source web conferencing system designed for online learning

status

=
@ Balitiye Monare... (You)
(4]

é’ Mute user

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings Communicate using high Express yoursell

messages quality audio

BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
~|
Group users into Paoll your users anytime Share your screen Draw together.

breakout rooms for team

avle

collaboration

For more information visit bigbluebutton.org —

{ Slide6l v ) - @ — 37




MESSAGES { Private Chat with Sharon Coetzer X

2 How to use BigBlueButton O 2035

( Public Chat m Balitiye Monareng @ Balitiye Monareng

are you able to hear me talking?

e Sharon Coetzer e Sharon Coetzer

Yes =
NOTES =
Shared Notes
I 5 Welcome To BigBlueB
elcome 1o BigBlueButton
&
E Balitiye Monare... (Yo < Back BigBlueButton is an open source web conferencing system designed for online learning
©
) Away
Sharon Coetzer @
(0] M Raise .
~ )
Undecided
CHAT WEBCAMS AUDIO EMOJIS
& Confused Send public and private Hold visual meetings. Communicate using high Express yoursel!
messages quality audio
Sad
=
</ Happy
: BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
% Applaud my H— v . R
pplau [ Group users into Poil your users anytime Share your screen Draw together

2 breakout rooms for team
(3 Thumbs up

collaboration

&) Thumbs down

For more information visit bigbluebutton.org —

{ Slide6l v > =0 ® o
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MESSAGES

Public Chat

@ Sharon Coetzer

NOTES

Shared Notes

Sharon Coetzer

{ Private Chat with Sharon Coetzer
a Balitiye Monareng 1:41 7
are you able to hear me talking?

@ Sharon Coetzer
Yes

The emoji will appear next

to the users name

o
a

§ Balitiye Monareng

O 2052

How to use BigBlueButton

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

CHAT WEBCAMS
Send public and private Hold visual meetings

messages

AUDIO
Communicate using high

quality audio

SCREEN SHARING
=1
Share your screen

BREAKOUT ROOMS POLLING

Group users into
breakout rooms for team

Poll your users anytime

collaboration

For more information visit bigbluebutton.org —

{ Slide6l v >

EMOJIS

Express yoursell.

MULTI-USER WHITEBOARD

Draw together

!
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PUBLIC CHAT

MESSAGES
Public Chat
NOTES

Shared Notes

USERS (2) o3

(=)

@ Balitiye Monare... (You)
(C]

9 Sharon Coetzer
(0]

¢ Public Chat

Welcome to How to use BigBlueButton!
Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.

2 How to use BigBlueButton O 0006

$ Balitiye Monareng

WITS

UNIVERSITY

Introduction to BigBlueButton

\égQ

What is BigBlueButton (BBB)?

NEIRI(E

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage

students and recording your lectures means that you can
make them available for later review.

Type your message in the

box and click on the arrow

to post your message )



MESSAGES

Public Chat
NOTES

Shared Notes

USERS (2) er}

=
B Balitiye Monare... (You)
(0

Sharon Coetzer

O

< Public Chat

Welcome to How to use BigBlueButton!
Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a

headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.
B Balitiye Monareng *
Hey Sharon, How are you doing?

@ Sharon Coetzer !
Hey Balitiye, I'm doing fine thanks, and you?

How to use BigBlueButton (® Startrecording

& Sharon Coetzer

$ 0
wirs Og®
Introduction to BigBlueButton

\ny The messages will appear

in this box

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage

N e Je

students and recording your lectures means that you can
make them available for later review.

Slidel1 ~ > | @ =2




MESSAGES

Public Chat
NOTES
' ‘ Shared Notes

USERS (2) Fers

()
: Balitiye Monare... (You)
(0]
@ Sharon Coetzer
O

¢ Public Chat

Welcome to How to use BIRE () copy
5 . il Clear
Online session

For help on using BigBlueutton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.
ﬂ Balitiye Monareng 1:57ru
Hey Sharon, How are you doing?

e Sharon Coetzer 1:58¢M
Hey Balitiye, I'm doing fine thanks, and you?

[

g

To download a copy of the chat,
— click on the 3 dots and select save.
A copy of the chat will be saved as a

txt file on your computer

art recording )

UNIVERSITY

Introduction to BigBlueButton

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage
students and recording your lectures means that you can
make them available for later review.

Slidel ~ >




PRIVATE CHAT

c @ bbb.wits.ac.za/htmli5client/join?sessionToken=lhedjplbkxrf3zb7

MESSAGES ¢ Shared Notes
i U & = = .
Public Chat BI US E=9C @ Balitiye Monareng
NOTES Shared notes testing
Yes | can.

« not many people
.

Shared Notes

USERS (2) & . 7 ° °
* can type on thid at the same time

WITS
Click on the persons name in the

users section and select Start a eButton
private chat

Balitiye Monare, . (You)

” Sharon Coetzer © Starta private chat
(2]

& Mute user

7 Make presenter

0 A
= Demote to viewer

(%) Remove user

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage
students and recording your lectures means that you can
make them available for later review.

slidel1 v




MESSAGES { Private Chat with Sharon Coetzer o :
2 BBB test meeting O 3441

=, radlicChit O SharonCoetzer O Balitiye Monareng

P wits 9P
= Introduction to BigBlueButton

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage
students and recording your lectures means that you can
make them available for later review.

Type your message in the Slidel v

o— box and click on the arrow
+ s
to post your message

Hey , how are you doing ? can you see my




(&4 & bbb.wits.ac.za/htmli5client/join?sessionToken=lhedjp1bkxrf3zb7 $ w7y e o 3 e

MESSAGES < Private Chat with Sharon Coetzer o . B
2 test meeting O 34:50
Public Chat a Balitiye Monareng .40 4, The message wi Il appear In
Hey , how are you doing ? can you see my
screen? the bOX
S Sharon Coetzer
| ——,.

NOTES

\'7 1‘ Shared Notes WITS

UNIVERSITY

Introduction to BigBlueButton

¥ O
o

USERS (2) G

& =
B Balitiye Monare... (You)
(2
Sharon Coetzer
(0

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage
students and recording your lectures means that you can
make them available for later review.

Slidel +



BBB FEATURES

Sharing your screen

Uploading a presentation
Shared notes
Whiteboard

Breakout rooms

Polling




= A Word Document or

WHAT - APDF

= PowerPoint Presentation (with video)

APPLICATIONS
CAN YOU SHARE? = Chrome tab

= Excel document




MESSAGES

Public Chat

NOTES

Shared Notes
USERS (2) <

Balitiye Monare... (You)

0
@ Sharon Coetzer
(8

¢ Public Chat

Welcome to How to use BigBlueButton!
Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.

0]
a

How to use BigBlueButton O 00:06

0 Balitiye Monareng

i

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

CHAT WEBCAMS AUDIO EMOJIS )
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARL

Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team
collaboration.

For more information visit bigbluebutton.org —

Slidel ~ > , @ s RA

Click this icon to

g Share your
>
. screen




Choose what you want to

® @ = University of the Witwatersran X @ BigBlueButton - Howtous @ X h
share

(& & bbb.wits.ac.za/html5client/join?sessionToken=4qo0txf6kjlbdkxe

& w N

MESSAGES < Public Chat Share your screen

(). Ppublic Chat bbb.wits.ac.za wants to share the contents of y8

7 J
~{

reen. Choose what you'd like to share.

Your Entire Screen Chrome Tab

Welcome to How to use BigBlueB Application Window

and screenshots!

NOTES

[L\ Shared Notes - .
r Online session

USERS = .
el 5 For help on using BigBlueButton ¢ It

(short) tutorial videos.

B Balitiye Monare... (You)

To join the voice bridge for this m
i8l Sharon Coetzer headset icon in the upper-left (pl¢
headset to avoid causing noise f

8 !

This session may be recorded.
EMOJIS

Express yourself

This server is running BigBlueBut

MULTI-USER WHITEBOARL

Draw together

N slule

Cancel

Slidel w > 1:_’_‘) 1009 @ e
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[ ) o = University of the Witwatersran X @ BigBlueButton - Howtous @ X +

& @ bbb.wits.ac.za/html5client/join?sessionToken=4go0txf6kjlbdkxe

MESSAGES ¢ Public Chat Share your screen
Q‘ Public Chat bbb.wits.ac.za wants to share the contents of your screen. Choose what you'd like to share.
. T Click on Application
Welcome to How to use BigBlueB Your Entire Screen Application Window .
HOEES and screenshots! : Window

? Shared Notes i .
L1 Online session

USERS (2
@ o For help on using BigBlueButton ¢

- (short) tutorial videos.
B Balitiye Monare... (You)

ﬂ" Intro to BBB_2020_v1 i PPTX File viewer | Mic...
To join the voice bridge for thism

Sharon Coetzer headset icon in the upper-left (ple¢
(O} headset to avoid causing noise f

earning

This session may be recorded.

EMOJIS
Express yourself.

This server is running BigBlueBut

= J G

B Inbox - Wits
D MULTI-USER WHITEBOAREL-

Draw together

R

Slide1 v ) O % © = i




[ ) > = University of the Witwatersran X @ BigBlueButton - Howtous @ X -

& @ bbb.wits.ac.za/html5client/join?sessionToken=4go0txf6kjlbdkxe

MESSAGES ¢ Public Chat Share your screen
@) ; bbb.wits.ac.za wants to share the contents of your screen. Choose what you'd like to share.
» 5  Public Chat
Welcome to How to use BigBlueB Your Entire Screen Application Window Chrome Tab
ROTES and screenshots!

[" 9] Shared Notes . .
Online session

USERS (2) ol

For help on using BigBlueButton ¢

- (short) tutorial videos.
B Balitiye Monare... (You)

[ intro to BBB_2020_v1 PPTX File viewer | Mic...

To join the voice bridge for thism
Sl Sharon Coetzer headset icon in the upper-left (ple
headset to avoid causing noise f

earning

L2

This session may be recorded.

This server is running BigBlueBut = CIICk on YOUI" document ’ SIS

B Inbox - Wits
D MULTI-USER WHITEBOAREL

Draw together

NMEISIE

Slide1 v > G 1w ®H <




® o = University of the Witwatersran X @ BigBlueButton - Howtous @ X -+

& & bbb.wits.ac.za/html|5client/join?sessionToken=4go0txf6kjlbdkxe

MESSAGES < Public Chat Share your screen

(. Public Chat

—¢

bbb.wits.ac.za wants to share the contents of your screen. Choose what you'd like to share.

Welcome to How to use BigBlueB Your Entire Screen Application Window Chrome Tab
and screenshots!

NOTES

[' ] Shared Notes . .
Online session

USERS (2
t @ For help on using BigBlueButton ¢

- (short) tutorial videos.
B Balitiye Monare... (You)

@ BigBlueButton - How t... | [ Introto BBB_2020_v1 | i PPTX File viewer | Mic...
To join the voice bridge for thism

Sl Sharon Coetzer headset icon in the upper-left (pl¢ Barming
headset to avoid causing noise f :

L2

This session may be recorded.

A
; i :“-‘"’: :.':-'-'-:1':‘;;-': '.' e RoRE S
orey e At SR ’ Express yourself.
ﬂ“ Inbox « Wits @

This server is running BigBlueBut

MULTI-USER WHITEBOARL
Draw together

slidel v > O 1% @ o 3




WITS

UNIVERSITY

s Oa®

Introduction to BigBlueButton

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous online learning. It
enables you to share your audio, slides, chat, video, and desktop with
students. Built-in polling, break-out rooms and a whiteboard makes it easy
to engage students and recording your lectures means that you can make
them available for later review.

bbb.wits.ac.za is sharing a window. Stop sharing Hide




WITS

UNIVERSITY

&
000
Introduction to BigBlueButton

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous online learning. It
enables you to share your audio, slides, chat, video, and desktop with
students. Built-in polling, break-out rooms and a whiteboard makes it easy
to engage students and recording your lectures means that you can make
them available for later review.

bbb.wits.ac.za is sharing a window| i CIiCk Stop Sharing




UPLOADING A
PRESENTATION

Please note that choosing the upload a
presentation option saves data but there
are limitations:

= All files (e.g PPT, Excel docs) will have to
be converted to PDFs before uploading

= Upload file limit is 27 MB




& N To join the audio bridge click the phone button. -
@ BRlltyE e, - ftou) Use a headset to avoid causing background noise
for others.

This server is running BigBlueButton. We |C0me To B Ig BI u e Butto n

BigBlueButton is an open source web conferencing system designed for online learning

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

= BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
= =]
=] Group users into Poll your users anytime. Share your screen. Draw together.

breakout rooms for team

NMIEIRIE

collabaoration.

For more information visit bigbluebutton.org —

= Sstartapoll CIle on the + Sign

and select Upload a

[k Share an external video

presentation

®H @ ® @

(C]




Presentation Cloée

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the
right hand side.

0 default.pdf 74(©)

Click browse for
Drag files here to upload ﬁles, to select a

or browse for files

PDF, Image File
from your
computer




Favourites
@ Recents

=) Desktop
® Downloads
A Applicati...
B3 Creative...
iCloud

& iCloud Dri...
Media

[©] Photos
Tags

® Red

® Orange
@ Yellow

@ Green

<2 )« (8~

B AAR_DRAFT.cmproj

[ Adobe >
7 Adobe Flash Builder 4.7 >
[ Adobe Premie...udio Previews >
7 Adobe Premie...ro Auto-Save >
7 Adobe Premie...aptured Audio >
7 Adobe Premie...aptured Video >
7 Adobe Premie...ideo Previews >
7 Apowersoft >
& ARR.cmproj

&= BBB Cloud Testing_V2.xlsx

@ BBB Cloud Testing.xlsx

[ BBB_MS Teams_ guide

&= Book1 t4t.xlsx

7 0N DIAGRAM AND RANNFRS

Options

T 10 JUNE BBB SCREENSHOTS >
Adding users...ing on BBB.pdf
@- Attendance re...blic chat.docx
7 BBB Cloud test @
77 bbb demo >
T BBB MS Teams @
- Click on the a...s section.docx
- FAQ_TAT_We...0200423.docx

- FAQs Arising i...ebinars.docx

google form h...resource.pdf

= google form h...resource.pptx
Intro to BBB_...mpressed.pdf
&= Intro to BBB_20201028.pptx
= Intro to BBB_Ulwazi.pptx
.= Screenshot 2...-19 at 11.45.05
= Qereenchnt 2 2R at 10 49 RN

771 BBB 2020 resources

Adding users to a meeting on BBB.pdf
PDF document - 4,4 MB

Information
Created

Q Search

Select a file from

your computer and
Click Open




Presentation Y ] Click Upload

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the
right hand side.

(Y ELIED default.pdf |74(@)

[ ) Adding users to a meeting on BBB.pdf To be uploaded ... [ ()]

Drag files here to upload
or browse for files



Welcome to Balitiye Monareng's Training

WHTES Sandbox conference!

Shared Notes . .
For help on using BigBlueButton see these

(short) tutorial videos.

USERS (1) {@} 1. Click on the all site members box in the participants section, and select User
(0] To join the audio bridge click the phone button.
B Balitiye Monare... (You, : . :
y feu) Use a headset to avoid causing background noise
for others.
This server is running gigBlueButton. . Click on the box next to the Add button to select the user you want to invite to the

meeting from the drop down list.

‘ u:::*jf":::—k

. Once you select their name, click on the Add button

N & J e

. The user will appear as a participant under your name. (repeat step 2 if you have
other users you want to invite to the meeting)

Click on the
Fit to width Fit to width
slide1 v n arrows, to
® e expand the
doc




Q Public Chat

NOTES

]:‘D Shared Notes

USERS (1) et}

B Balitiye Monare... (You)

Welcome to Balitiye Monareng's Training
Sandbox conference!

For help on using BigBlueButton see these
(short) tutorial videos.

To join the audio bridge click the phone button.
Use a headset to avoid causing background noise

for others.

This server is running BigBlueButton.

1. Click on the all site members box in the participants section, and scroll up and down

B Mesting
O Messages
I Poks

& Rroster

Q hep

2. Click on the box next to the Add button to select the user you want to invite to the

2. Participants
| Please specify whe can participate on the meeting

areng (a0034194) o | Moderator ¥

% All site members os | Attendee A

meeting from the drop down list.

2. Participants
I Please specify who can parcipate on the meeung.

e e Usar L v baitive
Participant list: ¢ User: Balitiye Mony

X All site members

3. Availability
INed dates.

Please specily f this meeting will be aways aval

Join open date:
Join closed date:

4. Notification

« Please spacify whether an emall notificaionshi

Use the hand

annotation tool to




RETURNING TO THE DEFAULT SCREEN

This server is running BigBlueButton.

& Emad 2. Participants
A0 e Participant list: _#%* = \areng (30034194) os | Moderator ¥
Q ' sewrch % All site members o5 | Anencee - @
© hep L
2. Click on the box next to the Add button to select the user you want to invite to the (j
meeting from the drop down list. @
2, Participants
= " | Plesse specty who can parsdpats on the meeting
i Pots Add participant <
w Participant list: 3¢ User: Balltiye Moni
Q ses X All site mombers
© wep

3. Availabllity
Mied dates

Please spechy f this meeting will be always aval

Join open date:
Join closed date:

4. Notification

= startapoll | [ —— Click on the + sign

and select upload
CX¥ Share an external video °
a presentation

B @ ®®E 06

A




Presentation o

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the

right hand side. Click inside

[ default.pdf @ the circle to
select the

& Adding users to a meeting on BBB.pdf IO default. pdf

Drag files here to upload
or browse for files




Presentation close - Click Confirm

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the
right hand side.

[ default.pdf @@

0 Adding users to a meeting on BBB.pdf IO

Drag files here to upload
or browse for files



Shared Notes

USERS (1) ot

Balitiye Monare... (You)

Sandbox conterence!

For help on using BigBlueButton see these
(short) tutorial videos.

To join the audio bridge click the phone button.
Use a headset to avoid causing background noise

for others.

This server is running BigBlueButton.

G
3

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

CHAT WEBCAMS AUDIO
Send public and private Hold visual meetings. Communicate using high

messages quality audio

BREAKOUT ROOMS POLLING SCREEN SHARING
Group users into Poll your users anytime. Share your screen.

breakout rooms for team
collaboration

For more information visit bigbluebutton.org —

Slidel ~ >

o

EMOJIS

Express yourself

MULTI-USER WHITEBOARD

Draw together.

e uv'e




SHARED NOTES

MESSAGES ¢ Shared Notes 0 . 3
ol How to use BigBlueButton (® Start recording
C ) 1 .
C = 3

Public Chat 0 Balitiye Monareng

¢ Click on Shared
Notes

Shared Notes

USERS (2) el

Balitiye Monare... (You)
N 09
o)
@ Sharon Coetzer W ]TS a
O UNIVERSITY

Introduction to BigBlueButton

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous

online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage
students and recording your lectures means that you can
make them available for |later review.




MESSAGES < Shared Notes

A2 How to use BigBlueButton @ Start recording

0 Balitiye Monareng

Public Chat B I US§ E=:&=9C

bn today's lesson we learnt how to use
BigBluButton

NOTES

Shared Notes

USERS (2) o

Balitiye Monare... (You)
@
o)
@ Sharon Coetzer
(0]

g 0
D sertopingn e box S o0

UNIVERSITY

Introduction to BigBlueButton

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage
students and recording your lectures means that you can

make them available for later review.




MESSAGES

Public Chat
NOTES

Shared Notes

USERS (2)

Balitiye Monare
@
&
@ Sharon Coetzer
(0

...(You)

< Shared Notes
BIUS iEi=9C

'n today's lesson we learnt how to use
BigBluButton

To download the  BslierLer

. shared notes click on
these arrows

UNIVERSITY

Introduction to BigBlueButton

What is BigBlueButton (BBB)?

BBB is a web conferencing tool designed for synchronous
online learning. It enables you to share your audio, slides,
chat, video, and desktop with students. Built-in polling,
break-out rooms and a whiteboard makes it easy to engage
students and recording your lectures means that you can

make them available for later review.




= University of the Witwatersral

X (D BigBlueButton - BBB web

& & bbb11.bbbcluster.wits.ac.za/html5client/join?sessionToken=dbtmlkxim47nys0l $ Y W h. BC NG S m

BBB webinar chat (® Startrecording

MESSAGES

Public Chat

NOTES
Shared Notes

USERS (3) sy

Balitiye Monare... (You)

LBl Shane Pachagadu

Sharon Coetzer

589

{ Shared Notes

BIUS EED9

Export

Export current pad as:

HTML

[3 Plain text

Microsoft Word

PDF

ODF (Open Document Format)

O Balitiye Monareng

Click on the file type
you want the shared

notes to be exported
in e.g Word Doc, PDF
etc

elcome To BigBlueButton

open source web conferencing system designed for online learning

EMOJIS
Express yourself

CHAT WEBCAMS AUDIO
Send public and private Hold visual meetings. Communicate using high

messages. quality audio.

= BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
=3
=] Group users into Poll your users anytime. Share your screen Draw together.
breakout rooms for team
collaboration

For more information visit bigbluebutton.org —




WHITEBOARD

BigBlueButton is an open source web conferencing system designed for online learning
This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself.

messages. quality audio.

= BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
!
- Group users into Poll your users anytime. Share your screen. Draw together.
breakout rooms for team
collaboration.

NMEISIE

For more information visit bigbluebutton.org —

Next slide

, Click on the arrow to

go to the next slide

®O®E




© 4G Mobile Hotspot X = University of the Witwatersran X (&) BigBlueButton-BBBMS T @& X -

C' & bbb11.bbbcluster.wits.ac.za/htmi5client/join?sessionToken=7yifl7rrnhb5rrbg & % N R © 4 2 @
MESSAGES ¢ Public Chat SHE S e
Public Chat
Welcome to BBB MS Teams!
NOTES

Online session
Shared Notes

For help on using BigBlueButton see these

USERS (1
@ & (short) tutorial videos.

@0 Balttiye Monate:. (You) To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This server is running BigBlueButton.

NIERGIE

This slide left blank for whiteboard

{ Slide2 «+




— e v Click on the hand
icon to expand the

For help on using BigBlueButton see these

ERS{1) & (short) tutorial videos. | iSt Of ann Otati on
' s
@0 Balie Minarse i To join the voice bridge for this meeting click the too I S

headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This server is running BigBlueButton.

This slide left blank for whiteboard

KA
N
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NOTES
Shared Notes

USERS (1) o)

I~}
@ Balitiye Monare... (You)
(4]

Welcome to BBB MS Teams!
Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a

headset to avoid causing noise for others)

This server is running BigBlueButton.

Click on the Undo
annotation icon to
delete an annotation

This slide left blank for whiteboard

<

Slide 2

>

>

L
N




~ Public Chat

Welcome to BBB MS Teams!
NOTES

Online session
Shared Notes

For help on using BigBlueButton see these

USERS
W o (short) tutorial videos.

B Balitiye Monare...(You) | ¢, 5551 the voice bridge for this meeting click the

headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This server is running BigBlueButton.

O

A

Clear all annotations

Click on the bin icon to

clear all annotations

This slide left blank for whiteboard

< Slide 2 v > ) 0 @ — ::



MESSAGES

2 Public Chat
NOTES

Shared Notes

USERS (1) bier

)
;8 Balitiye Monare... (You)
(2]

{ Public Chat

Welcome to BBB MS Teams!
Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a

headset to avoid causing noise for others)

This server is running BigBlueButton.

BBB MS Teams

Click on the whiteboard

icon to turn on multi-user
white board

Turn multi-user whiteboard on



§),  Public Chat
NOTES

JT\\\

||  Shared Notes

USERS (1) Rty

Balitiye Monare... (You)

Welcome to BBB MS Teams!
Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a

headset to avoid causing noise for others)

This server is running BigBlueButton.

When the participant hovers

their mouse on the white

board or starts to annotate - [Baiitiye Mo}
their name will appear on

the screen

IESI(E

This slide left blank for whiteboard
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= PC: Windows key + Shift + S
HOW TO TAKE A = Mac: Shift + Command + 3

= NB! Make sure you expand your

SCREENSHOT OF THE screen to full screen to take the

screenshot by clicking on these

WHITEBOARD arrows at the bottom of your screen

K2
¢ N




BREAKOUT ROOMS

MESSAGES { Private Chat with Sharon Coetzer

ﬂ Balitiye Monareng 1:41 71/
are you able to hear me talking?

@ Sharon Coetzer 1.42¢u
Yes

Click on the

¢) . Public Chat

@ Sharon Coetzer

NOTES

Shared Notes

USERS (2)

& VELE] sers
@ Balitiye Mon HNSi
(0]
@ Sharon Coetzer
(0]

gear/Manage
users icon

0}
=

O Balitiye Monareng

CHAT
Send public and private

messages

BREAKOUT ROOMS

L] Group users into
breakout rooms for team
collaboration

How to use BigBlueButton

WEBCAMS

Hold visual meelings

POLLING

Poll your users anytime

O 22186

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

AUDIO

Communicate using high
quality audio

SCREEN SHARING

Share your screen

O

EMOJIS

Express yoursell

MULTI-USER WHITEBOARD

Draw together



MESSAGES

»).  Public Chat

@ Sharon Coetzer

NOTES

Shared Notes

USERS (2)

) e
Balitiye Monare... ('
(3]
@ Sharon Coetzer
®

{ Private Chat with Sharon Coetzer
a Balitiye Monareng 1.41 7w
are you able to hear me talking?

e Sharon Coetzer !
Yes

& Clear all status icons
Mute all users

g Mute all users except
presenter

IQ Save user names

) Lock viewers

Create breakout rooms -

&3 Write closed captions

L How to use BigBlueButton O 2408

O Balitiye Monareng

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

A
Select ‘ reate WEBCAMS AUDIO EMOJIS )
C and private Hold visual meetings Communicate using high Express yourself
breakout rooms T
= BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
—
‘ Group users into Poll your users anytime Share your screen Draw together

breakout rooms for team
collaboration

For more information visit bigbluebutton.org —

4 Slide61 > ( ; @ P 3:




Breakout Rooms Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

Duratid

Number of rooms

, Click on the box to
’ 2 change the Number Randomly assign
’ of rooms

(] Allow users to choose a breakout room to join

Not assigned (2) Room 1 Room 2

Balitiye Monareng

Sharon Coetzer




Breakout Rooms

Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

Duration (minu
Select the number
of rooms you want
to create

®

Room 2

Randomly assign

' Sharon Coetzer




Breakout Rooms Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

Number of rooms Duration (minutes) Click inside the b "
ICK INSide (SHsle) Quue)

2 V‘ ’ 15 ’ : enter the Duration time

for the breakout rooms

(] Allow users to choose a breakout room to join

Not assigned (2) Room 1 Room 2

Balitiye Monareng

Sharon Coetzer




Breakout Rooms Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

To assign a person to a room
click on their name in the

Not assigned box and Duration (minutes)

drag it to the room you I
want to place them in vl l 10 \ @ @ Randomly assign

(] Allow ;rs to choose a breakout room to join

Not assigned (1) Room 1

Balitiye Monareng Sharon Coetzer




Breakout Rooms Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

Number of rooms Duration (minutes)
2 v | l 10 ] @ @ Randomly assign
(] Allow users to choose a breakout room to join '
Not assigned (1) Room 1 P P For large groups you can

click on Randomly assign

aita d it will randoml t

Balitiye Monareng Sharon Coetzer an@ it Wit rancomm’y pt
people into rooms or




Breakout Rooms Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

Number of rooms Duration (minutes)

‘2 vl I 10 l @ @ Randomly assign

(] Allow users to choose a breakout room to join

'( assigned (1) Room 1 Room 2

For large groups you can
click inside the box to
Allow users to choose a

g Sharon Coetzer

breakout room to join




Breakout Rooms Close

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

Number of rooms Duration (minutes)

’ v I ‘ i ‘ @ @ Randomly assign

Allow users to choose a breakout room to join

Not assigned (0) 10T You can also assign

yourself to a room
or click on the
breakout room tab

Balitiye Monareng

Sharon Coetzer once you have
created the rooms
and join different

rooms




Breakout Rooms

—

Tip: You can drag-and-drop a user's name to assign them to a specific breakout room.

Number of rooms Duration (minutes)

2 v I I 10 I © ® Randomly assign

(] Allow users to choose a breakout room to join

Not assigned (1) Room 1 Room 2

Balitiye Monareng Sharon Coetzer




AESSAGES
Public Chat
JOTES
Shared Notes
3REAKOUT ROOMS
= ;; Breakout Rooms

JSERS (2)

= ..
Balitiye Monare... (You)

o Sharon Coetzer

{ Breakout Rooms

Room 1 (2) Already in room
Balitiye Monareng, Sharon Coetzer

Room 2 (0) Join room

Duration 01:23

End all breakout rooms

&

If you want to join different
rooms without assigning
yourself to a room. Select the
breakout room tab on the left
and click in the room you
want to join

n (® Start recording




(& @ bbb.wits.ac.za/html5client/join?sessionToken=ggrozidsbsun1lém x % B o 2 & © 3 = G

Join breakout room -

Do you want to join How to use BigBlueButton (Room - 1)?

Click Join room.

NB! Select the microphone option and
do the echo test when joining a room




MESSAGES { Public Chat

~ Public Chat

Welcome to How to use BigBlueButton (Room -

NOTES 1)!

Shared Notes . .
Online session

USERS (2
2 & For help on using BigBlueButton see these

(short) tutorial videos.

B Balitiye Monare... (You)
U
To join the voice bridge for this meeting click the
E Sharon Coetzer headset icon in the upper-left (please use a
(0} headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.

Breakout room time remaining: 09:08

Breakout room
number

pey How to use BigBlueButton (Room - 1)

O Balitiye Monareng (@ Sharon Coetzer

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

EMOJIS

CHAT WEBCAMS AUDIO
Send public and private Hold visual meetings. Communicate using high

Express yourself

MEIRI(E

messages quality audio
a0 BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
= —1
=i Group users into Poll your users anytime Share your screen. Draw together

breakout rooms for team
collaboration

For more information visit bigbluebutton.org —
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MESSAGES
f Public Chat
NOTES

Shared Notes

USERS (2)

B Balitiye Monare

U
a Sharon Coetzer
(0}

...(You)

¢ Public Chat

Welcome to How to use BigBlueButton (Room -
1)!

Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.

Breakout room

Breakout room time remaining: 09:08

O
=

O Balitiye Monareng

time duration

How to use BigBlueButton {(Room - 1)

0 Sharon Coetzer

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

CHAT WEBCAMS AUDIO EMOJIS

Send public and private

messages

Hold visual meetings. Communicate using high

quality audio

Express yoursell

BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD

Group users into Poll your users anytime. Share your screen. Draw together
breakout rooms for team

collaboration

For more information visit bigbluebutton.org —

Slidel ~ e 1w @

MEIRI(E




ICONS

USERS (2)

=
jdindy In the break-out rooms the U
i S Monere. 0 | icons change to squares, Welcome To BigBlueButton

; W cscti 1 however Only onhe Person W|" BigBlueButton is an open source web conferencing system designed for online learning
Sharon Coetzer IC

headset t have Presenter rightS

This session may be recorded.

This server is running BigBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings. Communicate using high Express yourself

messages. quality audio

BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEB
1

Group users into Poll your users anytime Share your screen. Draw together

breakout rooms for team
collaboration

For more information visit bigbluebutton.org —

Slidel v O




WHEN PRESENTING IN BREAK-OUT ROOMS

[ 1 Shared Notes

USERS (2) &

3 Balitiye Monare... (You)

()
w Nkaba Senne
(0

Online session

For help on using BigBlueButton see these
(short) tutorial videos.

To join the voice bridge for this meeting click the
headset icon in the upper-left (please use a
headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.

O

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings Communicate using high Express yourself

messages quality audio

BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER WHITEBOARD
=1

Group users into Pall your users anytime Share your screen Draw together.

breakout rooms for team

collaboration

For more information visit bigbluebutton.org —

Presenting in Breakout rooms

very similar to presenting in the  shareyourscreen
main room, take presenter by )
clicking on the + sign to take

presenter rights



ENDING BREAK-OUT ROOMS

(& @ bbb.wits.ac.za/html5client/join?sessionToken=voldoofdplhtvifm

{  Breakout Rooms How to use BigBlueButton @ Start recording

Room 1 (2) Already in room
Balitiye Monareng, Sharon Coetzer

AGES

Public Chat

As a facilitator you can either wait
for the breakout rooms to end or

Shared Notes Room 2 (0) Join room

KOUT ROOMS Duration 01:23

you can click on End all breakout

rooms to end the breakout room
s(2) sessions

' Balitiye Monare

‘ Sharon Coetzer




POLLING

!3 Baliiye Morare....(iou) To join the voice bridge for this meeting click the

headset icon in the upper-left (please use a
’ Sharon Coetzer headset to avoid causing noise for others)

This session may be recorded.

This server is running BigBlueButton.

Click on the plus sign (+) at
the bottom and select Start
a poll (NB! make sure the

polling question is on your
presentation or you can put it in
the chat)

Were you able to hear the presenter?

A
A) Yes
B) No
y = _,f -
= ¢ Slide62 v > © =
= Upload a presentation
PR

[k Share an external video



MESSAGES

Public Chat

NOTES

Shared Notes

POLLING

Polling

USERS (2)

B Balitiye Monare... (You)

@

@ Sharon Coetzer
(0

Polli
s Rl 2. How to use BigBlueButton O 1036

g 0 Balitiye Monareng
Select an option below to start your poll.

\ Yes / No ’ ‘ True [ False ’
| A/B " A/B/C
| A/B/C/D H A/B/C/DJE

O Create a custom poli,

&

input your options.

Select the poll question
type Were you able to hear the presenter?
A) Yes
B) No

aule

< Slide62 v > =\ @ P ;:




MESSAGES < Polling X

Ak How to use BigBlueButton O 10:52

Public Chat 0 Balitiye Monareng

Leave this panel open to see live responses to your
NOTES poll. When you are ready, select 'Publish polling
results' to publish the results and end the poll.

Shared Notes

POLLING

Polling

USERS (2)

Balitiye Monare... (You, Publish polling results

Users Response

Sharon Coetzer

B
(0]
EQ Shiaror Coizar ves Were you able to hear the presenter?

A) Yes

Click Publish Polling results
once everyone has had a
chance to answer the poll
(NB! make sure you have
stopped sharing your
presentation so that your
students can see the results)

NEINI(E

¢ Slide62 v » © 1w @
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MESSAGES ¢ Polling X

L How to use BigBlueButton O 1103

PHBlic Chat _ _ 0 Balitiye Monareng

Leave this panel open to see live responses to your

NOTES poll. When you are ready, select 'Publish polling
results' to publish the results and end the poll.

Shared Notes

POLLING Yes 1 100%
= Polling No 0 0%
USERS (2) e
Done
S| Balitiye M Y.
- © alitiye Monare... (You) Back to polling options
Users Response
@ Sharon Coetzer sh Coets
(0 RIInCORZer N Were you able to hear the presenter?
A) Yes
B) No

Rlla|ule

Poll results will appear
at the bottom right of
the screen




MESSAGES ¢ Polling X

pey How to use BigBlueButton O 11:03

Pyt (PublicChat . _ 0 Balitiye Monareng

Leave this panel open to see live responses to your

NOTES poll. When you are ready, select 'Publish polling
results' to publish the results and end the poll.

Shared Notes

POLLING Yes 1 100%
; Polling No 0 0%
USERS (2) o
Done
EJ' litiye M
- (D) Balidye Moriare.... (¥av) Back to polling options
Users Response
@ Sharon Coetzer sh Costs @
° GranCOREr Nes Were you able to hear the presenter? %
A) Yes o .
) Click the delete icon
B) No

to remove the poll
results

{ Slide62 v > , @ s K2




What are you most looking forward to post
COVID-19?

PO LL 2) Giving Hugs

b) Travelling

QUESTION ) Soctal Gatherings

d) Not wearing masks!




END MEETING & LOGOUT When the

L] L]
session Is
C @ bbb.wits.ac.za/htmli5client/join?sessionToken=voldoofdplhtvifm A » ® © = : S
. Gl : . over -Click

MESSAGES = : (@) Recume iin
2 How to use BigBlueButton ( (@) Resume recording

\ on the three
& Balitiye Monareng 2% Make fullscreen dOtS and
Sbg select End
® wep o meeting or

= Keyboard shortcuts

WITS @) Logout

UNIVERSITY

(i . Public Chat

|| Shared Notes
USERS (2) boor)

~ 24z
8 Balitiye Monare... (You) 7 End meeting

Introduction to BigBlueButton

Please Note that if
you have multiple

BBB is a web conferencing tool designed for synchronous moderators in a
online learning. It enables you to share your audio, slides,

chat, video, and desktop with students. Built-in polling, Session on|y the |a_st

break-out rooms and a whiteboard makes it easy to engage

tudent d di lect ans that a H
male them available for later review. moderator in the
meeting should end

the session

What is BigBlueButton (BBB)?




é
UNIVERSITY OF THE

WITWATERSRAND
JOHANNESBURG

Account

Dashboard

Courses

History

(G4

Commons

SR

Studio

— CLTD - BBB with Technologies for Teaching (T4T) - 2021 > Conferences

Home

Announcements &

Assignments
Discussions
Grades
People

Pages

Files

Syllabus
Outcomes
Rubrics
Quizzes
Modules
Conferences
Collaborations
New Analytics

Chat

@5

@

[ o

v N f
ew conferences Make sure you also

click End meeting

Intro to Conferences in Ulwazi - 3 March 2021 [ cac

in Ulwazi
(Conferences)

v Concluded conferences

» BBB with Technologies for Teaching (T4T) - 2021 conference
25 Feb at 10:29 | 1 Recording

—

End

Join

3 v



VIEW RECORDING

My Sandbox : Conferences

Account
Announcements &

. Assignments

Admin v New conferences
Discussions

D

Dashboard Grades

People

v Concluded conferences

Click on the drop-down arrow on
the meeting title (in the
Concluded Conferences Section)

Rubrics

» BBB Demo

17 Feb at 10:23 | 1 Recording

History Quizzes

(C 2 Modules
Commons l Conferences

% Collaborations
Studio

Chat
@ Attendance
Help

Office 365

Goozgle Drive

There are no new conferences



¢

UNIVERSITY OF THE
WITWATERSRAND,
JOHANNESBURG

Account

Dashboard

Courses

History

G

Commons

5

Studio

©)

— My Sandbox > Conferences

Home

Announcements &

Assignments
Discussions
Grades
People
Pages

Files
Syllabus
Outcomes
Rubrics
Quizzes
Modules
Conferences
Collaborations
Chat
Attendance
Office 365

Google Drive

v New conferences

v Concluded conferences

|v BBB Demo |

17 Feb at 10:23 | 1 Recording

BBB conference Del presentation ¢ W17 Feb 2021 | Duration: 1 minute

Click on the
presentation link

There are no new conferences

3R v

1] Delete



Click on the play
button to playback

BBB conference Demo

the presentation

Recorded with BigBlueButton



