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How to access Gradescope in Ulwazi 
1. To add gradescope to your course, click on settings under course tool list. 
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2.  Click on Navigation under settings. 
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3. Click on gradescope to drag and drop to the tool list above. 
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4. Once gradescope appears on the tool list for items made available to students, click save. 
 
 

 

https://creativecommons.org/licenses/by-sa/4.0/
https://community.canvaslms.com/


 
 

This course content is offered under a CC Attribution Non-Commercial ShareAlike licence and where applicable sourced from Instructure 
https://community.canvaslms.com/. Content in this document can be considered under this license unless otherwise noted. 

 
 
 
 
 
 
 

5.  Click on Gradescope on the course tool list to access your gradescope account.  
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6. The Gradescope account will reflect the course code/name of course it is integrated with. 
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7. Click on course settings to edit settings such as course description, year, term . 
NB: the course is integrated with ulwazi therefore the is no need to tick the entry code option to allow students to allow via course code 
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8.Grading defaults :  
Rubric type are set to negative by default and can be changed to positive scoring 
Score bounds are set to celling maximum score as per outline and floor minimum of 0.0  
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9. Click on assignment to view assignments details i.e. points, released dates, submission, graded 
submission, published assignments and regrades 
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10.Roster tool allows you to sync your class list on to canvas. Click sync roster to pull students enrolled   
on the linked course into the gradescope course account. 
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11. Extension tool allows you to add an extension for individual student in terms of time limit set for an 
assignment. 

 
 

 
 
 

 
 

https://creativecommons.org/licenses/by-sa/4.0/
https://community.canvaslms.com/


 
 

This course content is offered under a CC Attribution Non-Commercial ShareAlike licence and where applicable sourced from Instructure 
https://community.canvaslms.com/. Content in this document can be considered under this license unless otherwise noted. 

 
 

12. Creating an Assignment  
12.1 The first step is create an assignment link on the assignment tool in ulwazi.  Click on Assignment tool – and click ad assignment 
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13. Assignment details 
13.1Type in assignment title and instruction on the text box. 
13.2 Select points 
13.3 Select assignment group 
13.4 Select grade as points 

 

 
 
 
 

https://creativecommons.org/licenses/by-sa/4.0/
https://community.canvaslms.com/


 
 

This course content is offered under a CC Attribution Non-Commercial ShareAlike licence and where applicable sourced from Instructure 
https://community.canvaslms.com/. Content in this document can be considered under this license unless otherwise noted. 

 
 

14. Submission type 
14.1Select external type under submission type, then click on find to select gradescope. 
14.2 select the option to load tool in a new tab( optional ) 
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15. Submission Attempts: select number of attempts allowed 
16: Assign assignments by selecting selection or everyone 
17. Select available date, due date and until date for the assignment and click save and publish. 
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18.  The second step is to create Assignment in gradescope: 
Click on assignment tool, then create assignment to choose the assignment types . 
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19. Exam/Quiz type 
 
Allows instructor to scan student handwritten work to mark online.  
Click on link below to view steps on creating exam/quiz type 
https://help.gradescope.com/article/h7ztxl9164-instructor-assignment-types#exams_quizzes 
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20. Homework/Problem set 
Allows instructor to set release date and time limit for student to submit scanned handwritten assignment  

 Click on link below to view steps on creating exam/quiz type 
https://help.gradescope.com/article/h7ztxl9164-instructor-assignment-types#homework_problem_sets 
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21. Bubble sheet  
Bubble sheet assignment are purely for MCQ assessments 

 Click on link below to view steps on creating bubble sheet assignment  
https://help.gradescope.com/article/h7ztxl9164-instructor-assignment-types#bubble_sheets 
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22. Programming Assignment 
 

 Click on link below to view steps on creating programming assignment  
https://help.gradescope.com/article/h7ztxl9164-instructor-assignment-types#programming_assignments 

 
 

 
 
 
 
 

https://creativecommons.org/licenses/by-sa/4.0/
https://community.canvaslms.com/
https://help.gradescope.com/article/h7ztxl9164-instructor-assignment-types#programming_assignments


 
 

This course content is offered under a CC Attribution Non-Commercial ShareAlike licence and where applicable sourced from Instructure 
https://community.canvaslms.com/. Content in this document can be considered under this license unless otherwise noted. 

 
 

23. Online Assignment 
Online assignment consists of the following question types:MCQ, short answer, fill in the blank and file up 

 Click on link below to view steps on online assignment 
https://help.gradescope.com/article/h7ztxl9164-instructor-assignment-types#online_assignments_beta 
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24. Linking gradescope assignment to the assignment link created on Ulwazi 
      Click on the assignment settings  
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25. Selecting assignment link creating on Ulwazi on the dropdown then click link assignment. 
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