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Introduction 

ChatGPT, GPT stands for Generative Pre-trained Transformer and it was 

developed by OpenAI. Which Microsoft has a big stake in.  

 

This is an advanced artificial intelligence (AI) chatbot designed to engage in natural 

language conversations. Leveraging sophisticated natural language processing (NLP) 

algorithms, ChatGPT produces dialogue that closely mimics human interaction. While 

addressing inquiries, this sophisticated language model aids in generating a diverse 

range of academic materials, including lectures, course content, research articles, 

social media announcements, programming examples, and correspondence with 

students. Leveraging ChatGPT's comprehensive capabilities, we may also harness its 

potential to enrich the learning experience for our students and streamline our 

instructional processes. 

 

Login to ChatGPT 

Go to your browser and type in: chat.openai.com. you will be directed to GPT’s 

homepage: 

 

 

 

 

 

 

 

 

 

 

 

 

There are two ways of accessing GPT 3.5: 

 

Option 1: Use GPT without an account 
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Use GPT without creating an account. However using this option will not store your 

conversations. 

 

 

 

 

GPT’s response: 

 

 

 

 

 

 

 

 

 

 

 

 

To prevent GPT from using your information to train the model, follow these steps: 

Click on Question mark bottom left corner>Settings>Disable  

Type in your question here 

without creating an account  
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Option 2: Use GPT with an account: 

Click on 

Question mark 

Disable 

button 
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By creating an account, you are able to save your conversations 

 

 

Enter a your email address and a password 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Create an account 
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ChatGPT Dashboard 

 

 

 

 

 

 

 

 

 

 

 

Disable GPT from using your conversations to train the model. 

Click on your Name> Settings 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Data contribution>Turnoff green button 

 

 

These can be seen as 

separate conversations 

that you had with GPT 

Create new conversations 

Your conversations are 

stored on this menu 
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You are able to Copy the answer provided> Regenerate the answer> or indicate that 

the answer provided in wrong  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
You can copy the answer, 

regenerate the answer or indicate 

that it’s the wrong answer 
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